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|. OBIME ITOJIOXKEHUA

1.1. Tonoxxenne 00 MCHOIB30BAHWUHU IMPOCTOW 3MEKTpoHHOW moamucu B ['BIIOY MO
«HOTMHCKUM KOJUIEJDK» (manee — ITonoskenue, OpraHusanusi) OIpeneisieT OCHOBHBIC
TEPMMHBI, PETYIUPYET IPAaBUIIA U CPEJICTBA UCIIOJIB30BAHUS IIPOCTHIX JEKTPOHHBIX NOANUCEN U
perjJaMeHTupyeT co3JaHue ceprudukara KiIH0Ya TMPOBEPKH  DJIEKTPOHHBIX — IOAMHCEH,
YCTAQHABJIMBACT MOPSAOK M YCIOBUS paboOThl COTPYAHHKOB OpraHu3aluud C 3JIEKTPOHHBIMH
JnokyMeHTamMu B uHpopmanuoHHoi cucrteme (nanee — MC), a taxke mpaBa, 00sS3aHHOCTH U
OTBETCTBEHHOCTb BJIAJIENIbLIA IPOCTON IEKTPOHHON MOIIUCH.

1.2. lannoe Ilonoxenue pazpaboraHo B cooTBeTcTBUU ¢ DenepaabHbIM 3aKkoHOM Ne 273-
®3 ot 29.12.2012 roga «O6 ob6pazoBanuu B Poccutickoii deneparuny, OeaepaibHbIM 3aKOHOM
Ne63-®3 ot 06.04.2011 rona «OO6 31€KTPOHHONW NOANKUCHY», IPUKA30M MUHHCTEPCTBA CBS3U
MaccoBbIX KoMMyHUKaiui Poccutickoit ®eneparuu Nel07 ot 13 ampens 2012 roma «O0
yrBepxaeHun [lonoxkenus o ¢enepanbHON TOCYJapCTBEHHON HH(POPMAIIMOHHOW cHUCTEME
Enunas cucrema uaeHTu(uUKauuy U ayTeHTHU(GUKALIMKU B MHPPACTPYKTYpe, odecreunBaroien
UH(POPMAITMOHHO-TEXHOJIOTUIECKOE B3aUMO/JIEHCTBHE MH(POPMaIIMOHHBIX CUCTEM,
UCIOJb3YEMbIX JJI IPENOCTABICHUS TOCYIAapCTBEHHBIX M MYHUIMNAJIbHBIX YCIYr B
JJIGKTPOHHOH (opMe», a Takke YCTaBOM O0pa3oBaTeIbHONW OpraHU3allul H JIPYTUMHU
HOPMAaTUBHBIMU TNpaBoBbIMM akTamu Poccuiickoit ®denepanuu, periaMeHTUPYIOIIUMU
JeSITENIbBHOCTh OPraHu3alui, OCYLECTBISIIOIINX 00pa30BaTENbHYIO 1€ATEIbHOCTD.

1.3. Enunas cuctema MAeHTH(HUKAINN M ayTeHTH()UKAINU SBISIETCS WHHOPMAITMOHHBIM
JJIEMEHTOM  UH(PACTPYKTYpHI, obecrnieunBaroliell  MHPOPMALMOHHO-TEXHOJIOIHUYECKOE
B3aMMOJEHCTBHE  HMH(OPMALMOHHBIX  CHUCTEM,  HCIOJIb3YEMBIX JJIs  IPEJOCTaBICHUS
roCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT B 3JIEKTPOHHOM (QopMme.

1.4. Tlegarornueckue paboTHUKM OpraHu3aluu, SBISISICH YYaCTHUKAMM 3JIEKTPOHHOTO
B3aMMOJICHCTBUSL Ha YCJIOBUAX HacToswero [lonoxeHus, MOANMCHIBAIOT YBEAOMIIEHHE 00
o3HakomieHuu ¢ [lonoxxenuem (cMm. [punoxenue 1). Ilognucanue corpyauukom Opranuzanuu
VYBenomiieHus: paBHO3HAYHO MPHUCOEAMHEHHUIO K COTJIAIIEHHI0O 00 y4acTUH BO BHYTPEHHEM
3JIEKTPOHHOM JIOKYMEHTOOOOpOTE € HCIIOJIB30BaHMEM IPOCTON 3JIEKTPOHHOM NOAMHMCH Ha
ycnoBusix Hactosiero IlonmokeHuss B cooTBeTcTBUM cO CT. 428 I'pakgaHckoro Kojekca
Poccuiickoii @eneparun («loroBop NpucoeIMHEHUS»).

1.5. Peanu3zanus ycaoBUH NMPUMEHEHUS NMPOCTON 3JIEKTPOHHOM MoAmMcH oOecreunBaeT
IpHUlaHue FOPUINYECKON CHIIbI BHYTPEHHUM 3JEKTPOHHBIM JokymeHTaM Opranusauuu B UC,
TpeOYIOLIMM JIUYHON NOANHUCH AUpekTopa OpraHu3anuu, U onepanusm ¢ HUMHU.

1.6. Hanuune mpocToil 371€KTPOHHON MOANNCH B JIEKTPOHHOM JIOKYMEHTE ITOATBEPKAAET
aBTOPCTBO JAHHOTO JOKYMEHTa M COXpaHIET €ro IEeIOCTHOCTb. Takum o0pa3oM, JOKYMEHT,
COJIep KALUH MTPOCTYIO AJIEKTPOHHYIO MOAMKUCH, HE MOXET ObITh U3MEHEH 1OCIIe TOAUCAHMS.

1.7. Ans nognucanus fokymeHToB B MIC ucnonb3yercs mpocTast 3JeKTPOHHAs MOJIINChH B
BUJE MPHUCOEAUHSIEMONM K JOKYMEHTY WH(pOpMAIMK, TE€HEPUPYEMOW MporpaMMon WU
UH(POPMALIMOHHOM CUCTEMOM COBMECTHO C IOJIb30BaTENIEM UJIH 110 €0 KOMaH/IE.

1.8. B xadectBe mnyONMYHOM dYacTH KJIIOYa IPOCTONW 3JIEKTPOHHOW TMOJAMUCH B
Opranuzanuy UCHOJIB3YETCS] YHUKAIBbHOE UMs YUETHOH 3aIIMCH, IPUMEHAEMOE JUIsSl aBTOPU3ALUU
nonb3oBarenss B MC. B kauecTBe KOH(QHUAECHUMATbHONW YacTH KIIOYa MPOCTON 3JIEKTPOHHOMN
noanucy B OpraHu3anuy UCIOIb3yeTCs Napoib K YYETHON 3aIlUCH.

1.9. NsroToBieHue (resepauuio), Boiiauy u perucrpanuio B UC umeH nosib3oBarenet u
naposiel OCyIIeCTBJISIET Ha3HAY€HHOE MO MpuKazy aupekTopa OpraHuszaluyd OTBETCTBEHHOE
o (nanee — OTBETCTBEHHBIH 3a TexHUUecKyto noaepxkky NC).

1.10. ITapons nmonb3oBatens C MoxeT ObITh U3MEHEH €r0 BIIAAEIbIEM B J1I000 MOMEHT
nocjie aBTopu3aluy B MHPOPMAMOHHOM cucteMme. PekoMeHyeTcss U3MEHITh Napoib HE pexe
OJTHOTO pa3a B TpH Mecsua. /s cHIKeHUs pucka mojdopa mapoiisi 1 HECAHKIMOHUPOBAHHOTO
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HCIIOJIb30BAHUA APYTMM JIMIIOM KIJIFO4Ya BHCKTPOHHOP'I noATNHNCH PCKOMCHAYCTCA HC 3adaBaTb
IapoJjn, UCII0JIb30BAaHHBIC paHEC.

1.11. Co3nanue u BbiAa4y CepTU(DUKATOB KIIFOYECH MPOBEPKH AJICKTPOHHBIX IOIMHUCEH
OCYIIECTBIISICT Y JOCTOBEPSIONIMI LIEHTP HA OCHOBAHUM COTJIAIICHUS] MEXY YIOCTOBEPSIOIIUM
LEHTPOM 1 00pa30BaTeIbHON OpraHn3alueH.

I1. OCHOBHBIE TEPMHHbBI U UX OIIPEJEJIEHUSA

2.1. DJekTpoHHasi moANMCh — UWH(OpPMAIUA B DJIIEKTPOHHOW ¢dopme, KOTopas
NPUCOETUHEHA K APYroil mH(OpMaIuu B IEKTPOHHON (opme (OAMHChIBAeMO WH(pOpMAIINN)
WINA WHBIM 00pa3oM CBsi3aHa C TaKOW WH(pOpMAIMEl U KOTOpasi UCIIOJIb3YETCS ISl ONIPEICIICHUS
JUIIa, TTOAMUCHIBAIOIIETO HHPOPMAIIHIO.

2.2. Ceprudurar K/I0YA TPOBEPKHU INIEKTPOHHOH MOANMMCH — BICKTPOHHBIN
JOKYMEHT WJIM IOKYMEHT Ha OyMa)KHOM HOCHUTEJIE, BBIIAHHBIE YIOCTOBEPSIIOIINM LIEHTPOM JTUO0
JIOBEPEHHBIM JIMLIOM YJIOCTOBEPSIOLIET0 LEHTPa U MOATBEPKAAIOIINE PUHAIIEHKHOCTh KIIoua
MPOBEPKU DJIGKTPOHHON TMOJIHMCH BIAAENblly cepTH(HUKaTa KI04Ya MPOBEPKH SIEKTPOHHOU
HOJIUCH.

2.3. Baagesnen ceprudukara kJ04a NPOBEPKH 3IJIEKTPOHHOW MOANMMCH — JIUIIO,
KOTOPOMY B YCTaHOBJICHHOM COOTBETCTByromMM DenepaibHbIM 3aKOHOM IOPSIKE BbIIAH
cepTu(duUKaT KJroua IPOBEPKHU AIEKTPOHHOM MOIHUCH.

2.4. KoY 3JIeKTPOHHOI MNOANMCH — YHHKAJIbHAs MOCJIEIOBATEIBHOCTh CHMBOJIOB,
npeHa3HaYeHHas AJIs CO3JJaHUs AJIEKTPOHHOM MOAIUCH.

2.5. Kiaou mpoBepkH 3J1eKTPOHHOW MOANMUCH — YHHUKalbHas MOCIEAOBATEIbHOCTH
CHMMBOJIOB, OJIHO3HAYHO CBSI3aHHAsI C KJIIOYOM AJICKTPOHHOW MOJIMCH M MpeIHa3HAYCHHAs IS
MIPOBEPKU MOJITTMHHOCTH 3JICKTPOHHOM MOANHUCH (J1ajiee — MPOBEpKa dJEKTPOHHOMN MOIIHICH).

2.6. Y4YacTHMKH 3JIEKTPOHHOIO B3aHMOJEHCTBUSI — OCYIIECTBIAOIME OOMeH
uHpopMalell B 3JEKTPOHHOW (opMe TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
caMOYIpaBlIeHUs, OpTaHU3AlUY, THAUBHUIyaTIbHBIE IPEANPUHUMATEINH, a TAK)KE Tpak/IaHe.

2.7. UudopmanmoHHasi cucTeMa 0011ero noJib30BaHus — MH(QOPMaIIMOHHAs CUCTEMA,
YYACTHUKH IEKTPOHHOTO B3aUMOJIEUCTBUS B KOTOPOM COCTABJISAIOT HEONPEAEIEHHBIN KPYT JIUI
U B UCIIOJIb30BAaHUU KOTOPOM 3THM JIMIIaM HE MOXKET OBITh OTKA3aHO.

2.8. YjaocroBepsilomiMii  LEHTP —  IOPUJIMYECKOE  JIMIO, WHAMBHyalbHBbIH
npealpuHUMaTedb 00 TOCYIapCTBEHHBIM OpraH WJIM OpraH MECTHOrO CaMOyIpaBlieHUS,
OCYILIECTBIISAIONIME (DYHKIMM IO CO3/aHUI0 U BblJaue CEpTUPHUKATOB KIIOYEH IPOBEPKHU
AIIEKTPOHHBIX MOJIMCEH, a TaKKe MHbIE (PYHKIIMH, peaycMOTpeHHble DenepaibHbIM 3aKOHOM
Ne63-D3 «O06 37eKTPOHHOM MOATTUCH.

I11. DJJEKTPOHHASA NOJIUCH U EE BUbI

3.1. IIpocToii 2JEKTPOHHOM MOANMCBHIO SABIAETCA OJIEKTPOHHAS MOAINUCH, KOTOpas
MOCPEACTBOM HCIIOJBb30BaHUsI KOJOB, Maposied WM HHBIX CPEICTB IMOATBEPXKAAET (akT
(dbopMHpOBaHUS HIEKTPOHHOM MOANUCH ONPEAETICHHBIM JHIIOM.

3.2. K Buz1aM 3JI€KTPOHHBIX MOAMUCENR OTHOCUTCS:
e TIPOCTas NEKTPOHHAS MOJIHCH;
e YCHJICHHAs 3JIEKTPOHHAS MOAMUCH.

Paznuuarorcst ycuiieHHas HeEKBaIU(UIMPOBAaHHAS >JEKTPOHHAs TNOANHNCH (Janee —
HEKBaNU()UIIMPOBAHHAS HJIEKTPOHHAS MTOJINUCH) U YCUJICHHAs KBATU(PHUIIMPOBAHHAS AIEKTPOHHAs
MOJMUCH (J1ajree — KBaTu(pUIUPOBaHHAs 3JIEKTPOHHAS MOJIUCH).
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IV. ITIPABUJIA U CPEJICTBA UCITIOJIb30BAHUA
MPOCTBIX JIEKTPOHHBIX NOAIMUCENA

4.1. DnEeKTPOHHBIM JOKYMEHT CUMTAETCA MOJAMMCAHHBIM MPOCTOM DIIEKTPOHHOMU
MOJAMKCHIO MIPHU BHIMOJHEHUU CIAEAYIOMIUX YCIOBUM:

e IIpOCTad 3JICKTPOHHAA MOANNCH COACPKUTCA B CAMOM 3JICKTPOHHOM JOKYMCHTC,

e KJIIOY MPOCTOM 3IEKTPOHHOW MOJAMUCHU MPUMEHSAETCS B COOTBETCTBUU C MPABHIIAMH,
ycTaHoBJIeHHbIMU onepaTopoM MC, ¢ ucnoiab30BaHUEM KOTOPOM OCYIIECTBISIOTCS CO3JAaHUE U
(1K) OTHpaBKa JIEKTPOHHOTO IOKYMEHTA, U B CO3/IaHHOM U (MJIM) OTIPaBICHHOM 3JIEKTPOHHOM
JOKYMEHTE COEPKUTCA MHPOpMaIHs, YKa3bIBaloIlas Ha JIULO, OT UMEHU KOTOPOro ObUT CO3/1aH
U (WIKM) OTHPABJICH SJEKTPOHHBIN IOKYMEHT.

4.2. HopmaTuBHBIE IpaBOBBbIE aKThl M (MJIM) COIVIALIEHUS] MEXKIY Y4aCTHUKAMH
JIEKTPOHHOTO  B3aMMOJICHCTBMS, YCTAHABJIMBAIOLIME CIIyd4ad MPU3HAHUS  DJICKTPOHHBIX
JIOKYMEHTOB, IOAIMCAHHBIX IPOCTOM 3JIEKTPOHHON MOANKCHIO, PABHO3HAUYHBIMH JOKYMEHTaM Ha
OyMaXHBIX  HOCUTENSAX,  HOJANMCAHHBIM  COOCTBEHHOPYYHOM  HOJNHUCHIO,  JOJDKHBI
pelycMaTpuBaTh, B YaCTHOCTH:

e TMpaBWIa OMNPEICICHHS JUIA, MOAMUCHIBAIONIETO 3JIEKTPOHHBIM TOKYMEHT, IO €ro
MPOCTOM ANEKTPOHHON MOIMUCH;

e 0053aHHOCTh JIMIAa, CO3JaOLIEr0o M (WIM) HCHOJB3YIOWIEr0 KIIOY IPOCTOM
AJIEKTPOHHOM MOJIUCH, COOII0aTh €r0 KOH(UIEHIINAIbHOCTD.

4.3. Jlng co3naHusl U MPOBEPKU BJIEKTPOHHOM MOJIHMCH, CO3/IaHUS KIIF0Ya AJIEKTPOHHOU
NOANKMCH M KJIHYa IMPOBEPKU 3JICKTPOHHOW MOAMMCH JOJKHBI HCIIOJIB30BaThCA CPEACTBA
AJIEKTPOHHOM MOJIIUCH, KOTOPBIE:

e T[IO3BOJIAIOT YCTAaHOBUTDH q)aKT HN3MCHCHHA IMOANMCAHHOIO 3JICKTPOHHOI'O JOKYMCHTA
IOCJICE MOMCHTA €TI0 IIOAIIMCAHUA,

e 00ecmeyuBaroT IMPAKTUYCCKYH0O HEBO3MOXHOCTb BBbIUMCIICHUSA KIIFOYa SHCKTpOHHOﬁ
oAIIMCH U3 BHGKTpOHHOﬁ MMOATIMCH UJIK M3 KJTI04Ya €€ IIPOBCPKHU,

e TMO3BOJIAIOT CO3/aTh DJJEKTPOHHYH TMOANUCH B (opmaTre, yCTaHABIMBAEMOM
denepanbHBIM OPraHOM HCIOTHUTENBHON BIACTH, OCYIIECTBISIOMUM (DYHKIIUHU IO BHIPAOOTKE U
peanu3alnyy rocyJapCTBEHHON MOJIUTUKU U HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHMIO B cdepe
WH(OPMAILIMOHHBIX TEXHOJIOTHH, W 00ecrneduBarolleM BO3MOXKHOCTh €€ MPOBEPKH BCEMHU
CpPEACTBAMU AJIEKTPOHHOMN MOIHCH.

4.4. Ilpu co3naHNy JIEKTPOHHON MOJIUCH CPEACTBA AIEKTPOHHOU MOANUCH JOKHBIL:

e [IOKa3bIBaThb CAMOCTOSATCIBHO HJIUM C HUCIIOJB30BAHWEM MNPOrpaMMHBIX, MPOrpaMMHO-
alfmapaTHblIX MW TEXHUYCCKUX CPEICTB, HCO6XOI[I/IMLIX HJIA OTO6pa)KeHI/I$I I/IH(I)OpMaLII/II/I,
MOAIHUCHIBAEMO C HMCIIOJIHL30BAaHHEM YKa3aHHbIX CPCACTB, JTUIY, OCYHICCTBIAIONIEMY CO30aHHNC
BHCKTpOHHOﬁ moAIuncCH, COACpPKaHNeC HH(l)OpMElI.[PIH, MNOANMMUCaHUC KOTOpOﬁ IMPOU3BOAUTCA;

e CO3AaBAaTb DJJCKTPOHHYI  IIOAIIKUCH  TOJBKO TIOCJIC  IMOATBCPXKIACHUA  JIMLIOM,
oA ChIBAO UM 3J'ICKTpOHHBIfI JOKYMCHT, OoIi€palu 1o CO3JaHUIO BHGKTPOHHOfI OAIINUCH,

e OJHO3HAYHO MOKA3bIBATh, YTO AIEKTPOHHAS MOJITUCH CO3/IaHa.
4.5. Tlpu npoBepKe 3IEKTPOHHOU MOMUCH CPEACTBA ANEKTPOHHOW MOIMUCH TOTKHBI:

e TIOKa3bIBaThb CaMOCTOSITEJIbHO WJIM C HCIIOJb30BAHHEM IPOIPAMMHBIX, IIPOrPaMMHO-
amnmapaTHBIX W TEXHUYECKHX CPEICTB, HEOOXOAUMBIX JUIsl OTOOpa)keHUs HWHQPOpMaIINH,
MOJIMCAHHOM C UCIIOJIB30BaHUEM YKa3aHHBIX CPEJACTB, COAECPKAHUE BJIEKTPOHHOIO JOKYMEHTA,
MOJIMCAHHOTO JJICKTPOHHOM MOJNKCHIO, BKJIOYas BHU3YyaJlU3allMI0 JT@HHOW AJIEKTPOHHOU
MOJIKUCH, COJEPKallyl0 WH(POPMAIIUIO O TOM, YTO TaKOW JTOKYMEHT MOJIHCAH JJIEKTPOHHOMN
MOAMHKCHIO, @ TAKXKE 0 HOMEpE, BJIJACIbIIe U TIEPHOJIe ACUCTBUS CEpTU(UKATA KITF0UYa TTPOBEPKHU
AIEKTPOHHOU MOIHCH;
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e TIOKa3bIBaTh MH(OPMAIMIO O BHECEHHMH W3MEHEHHH B MOJINHCAHHBIA SJICKTPOHHOM
MOJIUCHIO YIEKTPOHHBIN TOKYMEHT;

e VYKa3bIBaTb Ha JHKIOO, C HCIIOJIb30BAHHUCM KIJIHOYa SHCKTpOHHOﬁ MMOoAIINCH, KOTOPOro
NMOoAIKUCAHBI 3JICKTPOHHBIC JOKYMCHTBI.

V. CEPTU®UKAT KJIOYA ITPOBEPKH 3JIEKTPOHHOM NMOANNCH
5.1. YocroBepstomuii LEeHTp:

e Co31alT cepTU(UKATHI KIIOUEH NMPOBEPKHU 3JICKTPOHHBIX MOANUCEH W BBIJACT TaKHe
cepTUUKATBHl JMLAM, OOpaTHBLIMMCA 3a HUX IOJy4yeHMEM (3asiBUTENsAM), IpPU YCIOBUHU
YCTAQHOBJICHHS JIMYHOCTH TMOJydaTens ceprudukara (3asBuTens) JUOO IMOJHOMOYHMS JIUIIA,
BBICTYIAIOLIET0 OT UMEHHM 3asBUTEIIS, 110 OOPAIIEHHUIO 32 MOTY4E€HUEM JaHHOTO cepTu(duKara;

e OCYLIECTBJSICT B COOTBETCTBUU C IPAaBUIAMU IOATBEPXKAEHUS BIAJCHHS KIHOUOM
AJIEKTPOHHOM MOANMCH MOATBEPKICHUE BIaJ€HUs 3aBUTEIEM KIIOUOM 3JIEKTPOHHOM MOJINCH,
COOTBETCTBYIOLIUM K04y HPOBEPKH 3JIEKTPOHHOM MOIMMCH, YKa3aHHOMY UM JUIs IOJY4EHUS
cepTudukaTa KJ1roua IpOBEPKHU 3JIEKTPOHHOH MOINCH;

e YCTAHABIIMBACT CPOKH JICHCTBUS CEPTH(PHUKATOB KIHOYCH TMPOBEPKU DIICKTPOHHBIX
MO AITACEH;

e AHHYJMUPYET BBIJAHHBICE STUM YJOCTOBEPSIOMIMM ILIEHTPOM CEePTH(PHUKATHI KIIIOuei
MIPOBEPKU AJIEKTPOHHBIX MOAMUCEH;

e BBIJACT IIO O6paHICHI/IIO 3asABUTCIIA CPCACTBA 3HCKTpOHHOI71 noamnucu, CoACprKalume
KJIIOY 3JI€KTpOHHOI>i IOAIMKMCH M KIII0OY IIPOBCPKH BHCKTpOHHOﬁ IIoAIIMuCHu (B TOM 4YHUCIC
CO3JaHHBIC YIOCTOBCPAIOIINM HCHTpOM) nin 06CCHe‘II/IBaIOHII/Ie BO3MOXXHOCTB CO3JJaHHA KJIIO4Ya
BHGKTpOHHOﬁ IMOAIIMCHU U KJIF04Ya IIPOBCPKU 3HeKTp0HHOI71 IIOAITMCH 3a1BHUTCIICM,

e BEIET pPEECTp BBIIAHHBIX M AHHYJIMPOBAHHBIX CEPTU(PUKATOB KIOYEH MPOBEPKHU
ANEKTPOHHBIX OAMUCEN;

e OCYIIECTBIISIET MPOBEPKY OJJICKTPOHHBIX TMOMAMMUCEH MO OOpaIlleHUSIM YYaCTHUKOB
AIIEKTPOHHOT'O B3aUMOJECHCTBUA.

5.2. Ceptudukar Kiroya MPOBEPKH HIIEKTPOHHOM MOIMHMCHU COJEPKHUT CIEIyIONIYIO
UH(pOpMaLIUIO:

e YHUKQJIbHBII HOMEp cepTU(UKaTa Ko4ya MPOBEPKH 3JIEKTPOHHOM MOANMCH, AAaThl
Hayaja ¥ OKOHYaHUs CPOKa AEUCTBUS TaKOro cepTudukara;

e (damunms, UMsS ¥ OTYECTBO 3asBHUTENS WIW HHPOpPMAIMS, TO3BOJSIONIAS
UIeHTU(OUIIMPOBATH BIIAJENbIla cepTU(HUKaTa Kiltoua MPOBEPKHU IJIEKTPOHHOUN MOAINCH;

e YHUKAJIBHBIN KIIFOY ITPOBEPKU IEKTPOHHOM MOJINCH;

e HaMMEHOBAHHUE MCIOJb3YEMOI0 CPEACTBA DJIEKTPOHHOMN MOANMUCH U (WJIM) CTaHAAPTHI,
TpeOOBaHUSM KOTOPBIX COOTBETCTBYIOT KIFOU DJIIEKTPOHHOM TOAMUCH M KIIOY MPOBEPKU
AIEKTPOHHOW MOJIIHCH;

e HaMMEHOBAHME YIOCTOBEPSIOLIETO IIEHTpPa, KOTOPbI BBIJAN cepTU(UKAT KiIroda
IIPOBEPKU AIEKTPOHHOM MOAMKCH.

5.3. Ceprudukar Kiroua MpoBEpPKH IEKTPOHHOM MOJIMUCH MTPEKpaIlaeT CBoe JeicTBUE:

e B CBf3M C HCTEYEHHEM YCTAHOBJIEHHOI'O CPOKa €ro JAeHCTBUS;

e Ha OCHOBAaHMHM 3asBJIEHUS BIajefiblila cepTHU(UKaTa KI04a MPOBEPKH AIIEKTPOHHOM
MOJITNCH;

e B Cllydae MpEeKpalleHus ACATeIbHOCTH YIOCTOBEPAIOLIEro HEeHTpa 0e3 mepexonia ero
GYHKIMHM IpyruMm JULam.
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VI. OBECIEYEHUE IOPUJIUYECKON CUJIBI
BHYTPEHHHUX 2JIEKTPOHHbBIX JOKYMEHTOB

6.1. Ilepuon paboTHI Hal NEKTPOHHBIMU JOKYMEHTAMH BKJIIOYACT CO3/IaHHE M JIPyTUe
JecTBUS IO MX 00paboTKe, OTpaKeHUE B yUETe, a TaKoKe MyOIuKalus Ha caiite Opranusanuu.

6.2. Ilpocras nsyeKTpoOHHas MOANMCH SBJIAETCS PABHO3HAYHOM COOCTBEHHOPYYHOMH
HOJANKCH Ha OyMa)XHOM HOCHUTEIIE.

6.3. ITlomHomoumsi BiaAenblla MPOCTOM SICKTPOHHOM TMOJIUCH, MOIINKCABIIETO
AJIEKTPOHHBIA JIOKYMEHT, MOATBEPKIAIOTCS B MOMEHT nojnucanus B MC aBTOMaTH4ecKu IO
MOJIOKUTEITFHOMY PE3YJIbTATy CIEAYIOMIUX ITPOBEPOK:

. COOTBeTCTByIOH_[I/Iﬁ I10JIB30BAaTECJIb aBTOPHU30BaH B HH(bOpMaHHOHHOﬁ CHUCTEMC,

e COOTBCTCTBYWOIIIAasd YHHUKaJbHasd IIOCICAOBATCIbHOCTE CHMBOJIOB 3HeKTp0HH0171
MOAIKMCHU BKIIFOUCHA B PECCTP BhIAAHHLIX 3JICKTPOHHBIX HOI[HHCGfI;

e COOTBCTCTBYMOIIAss yHHUKaJbHasd  IMOCJICAOBATCIBLHOCTL CHMBOJIOB BHGKTpOHHOﬁ
MoAINUCHU OTCYTCTBYCT B PECCTPC OTO3BAHHBIX JJICKTPOHHBIX MOJIMIUCEH.

6.4. Bpemsi popMupoBaHUs JIEKTPOHHON MOIMUCH (BUKCHPYETCS] B MOMEHT TTOANUACAHHMSI
o MmockoBckoMy Bpemenu (UTC+3).

6.5. Busyanmmuszanus 1mramma TpPOCTOM SJIEKTPOHHOM TOAMHMCH HA 3JIECKTPOHHOM
JIOKyMEHTe, BBINMONHEHHas cpenctBamu UC, sBisercs MoATBepkAeHUEM (aKTa MOAMHCAHUS
JaHHOT'O JOKYMCHTA COOTBCTCTBYIOIIIUM BJIAACIBIIEM 3JICKTp0HHOI>'I IIOAITUCH.

6.6. XpaHeHHEe JIOKYMEHTOB OCYIIECTBISIETCS IIyTeM HX 3alUCH B XPaHUJIMIIE
JNIEKTPOHHBIX JOKYMEHTOB, KOTOpoe sBisercs 4actbio MC 10 OKOHUaHUS CpoKa JIeHCTBUs
JIOKYMEHTOB.

6.7. Komust 371€KTpOHHOTO IOKYMEHTA MOKET OBITh pacliedyaTaHa Ha OyMa)KHOM HOCHUTEIIE
cpencTBaMu MHGOPMAIMOHHON CUCTEMBI U 3aBepEHa B YCTAHOBIEHHOM IMOPSIJIKE.

VII. IIPABA, OBSI3AHHOCTH U OTBETCTBEHHOCTD
BJIAIEJBIA ITPOCTOU JIEKTPOHHOU MMOAITUCH

7.1. Bnapenen npocToi 3J€KTPOHHOM MOAMKUCH UMEET MPABO:

e BECTH DJJEKTPOHHBIE JOKYMEHTHI, IOJMHCAHHBIE JJIEKTPOHHOW MOANUCHIO TpPU
pasMellleHMH UX Ha caiiTe o0pa3oBaTelbHOM OpraHM3aluu, CcoriacHo npukazy Ne831
®denepanbHON CIyXOBI MO Ham30py B cdepe obOpasoBanus u Hayku «OO0 yTBEpKIECHUU
TpeboBaHuii K CTpyKType oOQHUUMaNIbHOrO caiiTa 00pa3oBaTeNbHOW OpraHM3aluud B
MH(OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHON cetn "WHTepHer" u ¢Qopmary mnpexacraBieHus
UH(pOPMALIUN», KOTOPBIE JTOJKHBI COOTBETCTBOBAThH YCIOBUAM CT.6 Ne63-D3 «OO6 31eKTpOHHOM
HNOAMUCU» JUIsl WX TMPU3HAHHUA PABHO3HAUHBIMU JOKYMEHTaM Ha OyMaXHOM HOCHUTEIE,
HOJIMCAaHHBIM COOCTBEHHOPYYHOH MOAMNHUCHIO;

e oOpamarecsi K aupekropy Opranuzanuu Uisi pa3dopa KOH(MIMKTHBIX CHUTYyalui
(cTIOpOB), BOSHUKAIOUIUX MTPHU MPUMEHEHUU MTPOCTOM IEKTPOHHON MOIIUCH.

7.2. Bnaaenen npocToOi 3JIEKTPOHHON MOAMKUCH 00s3aH:

e OCYIIECTBIIATh 00PAOOTKY BHYTPEHHHX JIEKTPOHHBIX IOKYMEHTOB B COOTBETCTBHH CO
CBOMMH JIOJDKHOCTHBIMH O0SI3aHHOCTSIMH;

e VYYUTBIBATb W TNPUHUMATb BCC BO3MOXHBIC MCPBI A MNOPCAOTBPALLICHHA
HCCAHKIITMOHUPOBAHHOI'O UCTIOJIb30BAHU CBOCTO KJIHOYa BHCKTpOHHOﬁ IIOATINCH,

e HU IIPU KAKHUX YCIIOBUAX HC MECPCAABATH KIHOY BJICKTpOHHOﬁ noAINurCHU APpYTUM JIUIaM;

e IIpU KOMIIPOMETALlUM CBOEro KIKYa OJJIEKTPOHHOW IMOANUCH HE3aMEIIIUTEIbHO
00paTUThCSl K OTBETCTBEHHOMY 3a TeXHUYecKyto mojaepxky MC ans nmpuocTaHOBKU JEHCTBUS
IIPUHAUIEIKALIETO MY KJII04a JJIEKTPOHHOH NOAIHUCH;
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e co0MoaaTh KOHPHUACHIINAIHLHOCTD KIII0Ya MPOCTON HJIEKTPOHHOM IMOANHUCH.

7.3. Bmanmenen mpocToil ANEKTPOHHOW MOJIMKUCHA HECET JUYHYIO OTBETCTBEHHOCTH 3a
COXPAHHOCTh CBOETO KJII0Ya JIEKTPOHHOM MOJAINKCU U €ro 3aIIUTy OT HECAaHKIIMOHHPOBAHHOTO
UCIIOJIb30BaHUS.

VIl SAKJIIOYUTEJIBHBIE ITOJTOXXEHUSA

8.1. Hacrosimee Ilonoxkenue 00 MCMONB30BAaHUM TNPOCTOW 3JICKTPOHHOW MOIMHCH B
Opranu3anuu siBiIseTCs JOKalIbHBIM HOPMAaTHBHBIM aKTOM, IpuHHUMaercs Ha llemarormyeckom
coBere Opranmzanuu M yTBepknaerca (Ju00 BBOIUTCS B JCHCTBUE) NMPHUKA30M JAUPEKTOPA
Opranuzanuu.

8.2. Bce u3aMeHeHus U ONOJHEHUs, BHOCUMBIE B HacTosee [lonoxenue, opopmistoTcs
B MHUCHBMEHHOH (opMe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu.

8.3. annoe IlonoxeHue NpUHMMAETCS Ha HEONPENCNICHHBbIM cpok. M3MmeHeHus u
nononHeHus K [lonoxeHuio NpUHUMAIOTCS B NOPSIKE, MPEAyCMOTPEHHOM I1.8.1. HacTOsIIEro
ITonoxenus.

8.4. ITocne npunstus Ilonoxxenus (WiM U3MEHEHUH U JIONOJHEHUN OT/AENbHBIX ITYHKTOB
Y pa3/ieioB) B HOBOW pellaKlMU MPebIAyIlas pelaKiis aBTOMaTHYECKH YTPAUUBaET CUITY.



