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1. O0mme MoJI0KEeHUS

1.1. Hacrosimee nonosxxenue (ganee - [lonoxeHune) periiaMeHTUPYET PEKUM
3aHATHI B ['ocynapcTBEHHOM OIOJKETHOM MPO(ECcCCHOHATBEHOM 00pa30BaTEIbHOM
yapexaennn MockoBckoit obmactu «Horunckuii xomtemk» (ganee I'BIIOY MO
«HoruHckuil KOJIEDK»; KOJJIEAK) U SIBISETCS OJHUM U3 OCHOBHBIX JIOKYMEHTOB,
ONPENEISIONMM YETKYI0 OpraHu3aluio yu4eOHOTO MpoIecca, €ro METOAUYECKOro
COMPOBOXKJICHUS, PAaBHOMEPHYI0 © CHCTEeMaTHYecKyro pabor; oOydarommxcs
TEXHUKyMa.

1.2. Tlonoxxenue pa3paboOTaHO B COOTBETCTBUU CO CIEAYIOLIEH HOPMATHUBHO-
IIPABOBOU TOKYMEHTAIUEH:

- @enepanbHbiM 3akoHOM P® ot 29 gexabps 2012 r. Ne 273-®3 «O6
obpazoBanuu B Poccuiickoit @enepanum» (4.2 c1.30);

- llopsakoM  opraHM3auud W OCYIIECTBIEHHS  0Opa30BaTEIbHOM
JESTENBPHOCTH TI0 00pa3oBaTENbHBIM IMPOTpaMMaM CpPEIHEro MPO(EeCCHOHATBHOTO
oOpazoBanusi, yTBepxaeHHbIM [Iprkazom MunucrepcTsa oOpazoBanus u Hayku PO ot
''14.06.2013 r. Ne464;

- Ilpukazom Muno6puayku Poccuu ot 14.06.2013 Ne 464 (pen. ot 28.08.2020)
«O0 ytBepxkaenun llopsnka opraHu3alMi u OCYHIECTBJICHHS 00pa3oBaTEIbHOU
JESTeIbHOCTU 1O 00pa30BaTeIbHBIM MpOrpaMmaM CpeIHEro MnpoQeccHOHabHOTO
obpazoBanus» (3apeructpupoBano B Munrocte Poccun 30.07.2013 Ne 29200);

- CaHUTapHO-’INIUIAEMHAOJIOTUYECKUMH NTpaBwiIaMu 1 HopMatuBamMu CanlInH
2.4.6.2553- 09 «CaHUTapHO-AMUAEMUOJIOTHUYECKUE TpeOOBaHHUS K OE30MacHOCTH
yCIIOBHUM TpyAa paOOTHUKOB, HE TOCTUTIIUX 18-€THEro Bo3pacta», yTBEPKIECHHBIMU
npukazoM ['1aBHoOro rocygapcrseHHoro canutapuoro Bpaua P® ot 30 centsiops 2009
r. Ne 58;

- CaHuTapHO-31HUIEMUOTIOTHYECKUMU TTpaBuiamMu u HopmaTuBamu CanlluH
2.4.3.2554- 09 «CaHuTapHO-3MUIEMUOJIOTHUYECKIE TpeOOBaHUA K OpraHu3aIuu
y4eOHO-TIPOM3BOJCTBEHHOIO  Mpoliecca B 00pa3oBaTENIbHBIX  YUPEXKICHUSIX
HaYaJIbHOTO TMpodeccuoHanbHOro obOpazoBanus» (M3menenuss Ne 2 k CanlluH
2.4.3.1186-03), yTBepkACHHBIMH TIOCTAHOBJIEHHEM [JIaBHOTO TOCYJapCTBEHHOTO
canutapaoro Bpaya PO ot 30 centsaops 2009 r. Ne 59;

- VYcraBom I'BIIOY MO «HormHCKU# KOJIICIK;

1.3. [IpaBunamMu  BHyTpeHHEro TpyaoBoro pacmnopsiiaka ['BIIOY MO
«HOrnHCKNN KOJUIEIK»;

1.4. [Tonoxxenue ycTaHaBiIMBaeT pexuM ydeOHbIX 3aHsaTuid B [I'BIIOY MO
«Horunckuit  kojuiemx», rpaduK  TMOCEIMIEHHS  KOJUIeKa  y4aCTHUKaMU
00pa3oBaTeIbLHOTO NPOLECCa U UHBIMU JIUIAMU;

1.5. [Tonoxenue pernameHTUpyeT (QYHKIIMOHMPOBAHUE TEXHUKyMa B MEPUOJ
Opranuzaiuu 00pa3zoBaTeIbHOTO MpoIlecca u KaHUKYIL.

2. Pexum 3aHATHI

2.1. Obpa3oBarenbHast JEATENBHOCTh IO 00pa30BaTENIbHBIM IMPOTpaMMaM
cpeaHero mnpodeccuoHanbHOro o6OpazoBanus (manee - CIIO) opranusyercs B
KOJUIEM)KE B COOTBETCTBUM C YTBEPXKACHHBIMU Y4eOHBIMU IUIaHAMHU  TIO
npodeccusmM/CreualbHOCTIM, KaJleHIapHBIMU yUeOHbIMU rparkaMu, Ha OCHOBaHUU



KOTOPBIX COCTaBJISIETCS pacnucanue yueOHbIX 3aHsATuil. OOpa3zoBaTeIbHBINA MPOIIECC B
KOJUIEKE BKIIIOUAET TEOPETUYECKOE M MPAKTUYECKOE 00yUCHHE.

2.2. Y4eOHbIH TON B KOJUICIKE HAuWHAETCsS | CEeHTSAOpS u 3aKaHYMBACTCS B
COOTBETCTBHHM C Y4YeOHBIM IUIaHOM oOpa3oBaTenbHoil mporpammel CIIO  wm
MpPOrpaMMbl TIPOU3BOACTBEHHOTO 00y4eHHs. [IpomoKUTENbHOCTh Y4eOHOTrO roja
coctaBisieT 39-40 Henenb 6e3 yyera BpeMEHH Ha MPOMEKYTOUHYIO aTTECTAlUIO TI0
peanu3yembiM obOpaszoBarenbHbIM nporpammaM CIIO u rocyaapcTBEHHONW HUTOTOBOM
aTTeCTallH.

2.3. YueOHBId TOA JCIMTCS Ha JIBa ceMecTpa Il OO0ydaromnuxcs,
OCBaMBAIOIIUX MMPOTrPaMMbl TOJATOTOBKU KBATU(HUIIMPOBAHHBIX PA0OUYUX H CIY>KaIUX
(manee - [II1KPC), u Ha 1Ba cemecTpa - A1 00y4arOIIMXCs, OCBAUBAIOITUX TPOTPAMMBI
MOATOTOBKH CIEHUAIIMCTOB CpeIHETo 3BeHa (nanee - [111CC3).

2.4. TIpolOIDKUTETFHOCTh  KAHUKYJ, TPEIOCTABISEMBIX OOYyJalomuMcs B
npouecce ocsoenus umu [IIIKPC, cocraBnser He MeHee ecaTu Helelab B y4eOHOM
TOJly, B TOM YHCJIE - IBE HEJICH B 3UMHHI ITEPUOI.

[TpoaomKUTETFHOCTh KaHUKYJ, IPETOCTABISIEMBIX 00yUJaIOIUMCS B TIPOIECCE
ocBoenus umu [IIICC3, cocTaBiser OT BOCbMHU A0 OAWHHA/IATA HENEIb B Y4eOHOM
TOJly, B TOM YHCJIE - IBE HEJEIH B 3UMHHU ITEPUOI.

Cpoky KaHMKYJl YCTAaHABJIMBAIOTCA €XETOJHO KaJCHAAPHBIM Y4eOHBIM
rpadukom ['BIIOY MO HoruHckuii KoJiemx.

2.5. [IponomkuTensHOCTh yueOHOUM Henenu - 5 nHeil. MakcuMmanbHbI 00beM
yueOHOI Harpy3ku 00y4aromerocsi COCTaBisieT 36 4acoB B HEJIEIIIO.

2.6. O6beM 00s13aTENbHBIX AYAUTOPHBIX 3aHATUH 1 TPAKTUKU HE MPEBBIMIACT 36
aKaJlEMUYECKHUX 4aCOB B HEJIEIIIO.

Bpemsi paGoTel Ha ydeOHOW wu TMPOU3BOACTBEHHOW (TpodeccuoHaIbLHOMN)
NPAKTUKE HE JOJDKHO TIPEBBIMIATH TMPOAOHKUTEIBHOCTH pabodyero BPEMEHH,
YCTAaHOBJIGHHOTO 3aKOHOJATEIbCTBOM O TPYHE /I COOTBETCTBYIOIIUX KaTETOPHid
PaObOTHUKOB ¢ y4€TOM BO3PACTHBIX OCOOEHHOCTEH.

2.7. Konmu4yecTBO 2K3aMEHOB B TIPOIECCE€ MPOMEKYTOUHOM aTTeCTallid He
JIOJDKHO TPEBBIIIATh BOCBMU B y4€OHOM TOJy, KOJWYECTBO 3a4€TOB - JECATh. B
yKa3aHHOE KOJIMYECTBO HE BXOAT HK3aMEHBI M 3a4€Thl MO (PU3NYECKON KYJIbType U
(bakyIbTaTUBHBIM KypCaM.

2.8. OcBoeHre 00pa30BaATENBHBIX MPOrPAMM CPEIHEro MpodhecCHOHATBHOTO
o0pa3oBaHUs 3aBEpIIAETCS TOCYJAPCTBEHHOM WTOTOBOM arTecTalued, KoTopas
sBisieTcs 00s13ateibHOM. CpOKHM ¥ JITUTETLHOCTh UTOTOBOM aTTECTAIMH MO KaXKI0M
o0pa3oBaTeIbHON MpOrpaMMe ONPENCAIOTCS YYCOHBIM IIJIAHOM W KaJICHIapHBIM
y4eOHBIM rpaduKOM.

2.9. PernameHntupoBaHue 00pa3oBaTeIbHOTO Mpoliecca Ha JICHb.

2.9.1. YyebHasg [1egTeNbHOCTh OOYYaIOIMXCS MpPeaycCMaTpUBaeT yueOHbIE
3aHATHS (YPOK TEOPETHUECKOro OOydeHHUs, YPOK y4eOHOM MPaKTUKH, TaOOpaTOpHOE
3aHATHE, KOHCYJbTallUs, JICKIUS, CEMHHAp), CaAMOCTOSTEIbHYIO  PaboTy
00yJaroIINXCsl, BHIMOJHEHHUE BBIMTYCKHOM MPAKTHUYECKOW KBATU(UKAITMOHHON PaOOTHI
(TIpu OCBOCHHHY MTPOTPaAMMBI TOATOTOBKU KBATHU(PHUITUPOBAHHBIX PAO0OUYUX, CITYKAIIHNX),
BBITIOJIHEHHE KYpPCOBOM paboOThl (NMPU OCBOCHUU TMPOTPAMMBI  MOATOTOBKHU
CHEIUAIMCTOB CPEAHETO 3BEHA), yUeOHYIO MPAKTUKY 1 TIPOU3BOICTBEHHYIO MTPAKTHKY,



a TaK»e JAPYTrue BUJIbl YYEOHOU JesATEeIbHOCTH, ONPEICTICHHbIE YU€OHbBIM TIAHOM.

2.9.2. YVuebnble 3ansaTus HaunHatoTCA B 9.00 yacos (1 moTok), u 8 09.10 muH. (2
notok). Ilepen Hauamom Kaxaoro ypoka mojaaercss 3BOHOK. KonnuecTBo
aKaJeMHUYECKHUX YacOB B JICHb PErNIAMEHTUPYETCS pACIIICAHUEM 3aHATHH.

2.9.3. Jlns Bcex BHIIOB ayIUTOPHBIX 3aHATHI akaJeMHYeCKHil yac - 45 MUHYT.
JIist nuTanust 00ydaromuxcs mpeaycmaTpuBaeTcs nepepbiB 30 MUHYT.

[TpoaoKUTENBHOCTD YPOKA MOXKET MEHATHCS IO COTJIACOBAHUIO C IUPEKTOPOM
KOJUIE/Ka B TIPENIPa3JHUYHBIEC THU WM MPU UHBIX 0COOBIX 00CTOSTENHCTBAX

2.9.4. YyeOHbIC 3aHATHS OPTaHMU3YIOTCS B OJHY CMeHY. DakylbTaTUBHbBIC
3aHATHS, 3aHATHSA JOTOJHUTEIBHOTO 00pa3oBaHUsl (KPY>KKH, CEKIMH) MPOBOMISTCS
yepe3 40 MUH. MOCTe MOCIEAHET0 YPOKa.

2.9.5. Opranuzanuro 00pazoBaTeILHOTO mporecca OCYIIIECTBIISIOT
IpenoAaBaTeNld U WH)XXEHEPHO-TIeJarornieckue pabOTHHUKH B COOTBETCTBUU C
nepeyHeM 005S3aHHOCTEH, YCTaHOBJICHHBIX JOKHOCTHBIMU HHCTPYKITHSIMH.

[Tocne Hayana 3aHATUI BO BCEX YUYE€OHBIX U MPUIIETAIOIINX K HUM MTOMEIICHUSX
JOJDKHBI OBITH 00€CTEeYeHbl THIIWHA W TMOPSI0K, HEOOXOAMMBIE Ui HOPMAJIbHOTO
X0J1a Y4COHBIX 3aHSTUH.

HepomyctumMo  mpepbiBaTh  ydeOHBIE 3aHSATHS, BBI3BIBATH C  3aHATHH
npernojaBarencii U 00y4aronXcs, BXOIUTh U BBIXOJIUTh U3 ayJIUTOPUHA BO Bp €MsI UX
MIPOBEICHHUSL.

2.9.6. OTBETCTBEHHOMY 3a MPOITYCKHOW PEXUM B KOJUIEIHKE KATErOPUYECKU
3amnpeniaeTcss BIYyCKaTh B YYEOHBIM KOpPMyC KoJUie/pka Oe3 MpeaBapUTeIbHOTO
paspenieHusi TUPEKTOpa JIHIl, HE SBISIONIMXCS YyYaCTHUKaAMHU 00pa30BaTEbHOTO
nporecca.

2.9.7. Tlegaroram 3ampeiaercsi BECTH MPHUEM POJMUTENICH BO BpPEMs YPOKOB.
Berpeun memaroroB u poauTeneil OCyIIECTBISIOTCA HA MEepeMeHaxX WM BHE YPOKOB
nejarora mo mpeaIBapuTeNbHON JOTOBOPEHHOCTH.

2.9.8. Kareropuuecku 3ampemiaercs:

- OTIyCKaTh OOYYarOIIMXCS ¢ YPOKOB Ha pa3IUYHBIE MEPOIPHUITHS
(peneTuiy, COpEBHOBAHUS U T.J1.) 0€3 MpUKa3a JUPEKTOpa KOJUICIKA,

- IPUYUHATH PU3NIECKOE WM MOPATLHOE BO3/ICHCTBIE HAa 00yUJaOIINXCS,

-IIPOU3BOJIUTH 3aMEHY YPOKOB IO JIOTOBOPEHHOCTH MEXAY IpernofaBaTessiMu
0e3 paspelieHus aAIMUHUCTPALIUN KOJUIE/DKA (TUPEKTOpa, 3aMECTUTENS AUPEKTOPA T10
YMP, 3amectutens aupekropa no ¥YBP, 3amecturens qupekropa no YIIP).

2.9.9. [IlpoBemeHue OSKCKypCHWid, TOXOJOB ¥ TPOYMX BHEKIACCHBIX
MEpPOIPUITHIA ¢ BBIE3AOM C OOYyYaroImIMMHCA 3a Mpeleibl KOJUIeIka paszpeliaeTcs
TOJILKO TOCJI€ U3/IaHUsI COOTBETCTBYIOIIErO MPHUKa3a AUPEKTOpa KOJLJISIKA.

[Ipy 3>TOM OTBETCTBEHHOCTh 3a JKHM3Hb H 370POBbE OOYYAIOUIUXCA TPHU
IPOBEJICHUM MEPONPUATUS 32 TMpeAesiaMu KOJUIe[pKa HEeCeT TMpeACTaBUTENb
aJIMMHUCTPAIMH/TIPETIOJaBaTEeIh/HACTABHUK, KOTOPBI Ha3HauY€H OTBETCTBEHHBIM
PUKA30M TUPEKTOpa KOJUIeIKA.

2.9.10. PaGota CHOPTHUBHBIX CEKIHH, KPY>KKOB, KaOWHETOB KOJUIEIKA
JOITYCKAETCsI TOJIBKO MO PACHUCAHUIO, YTBEPKACHHOMY JTUPEKTOPOM KOJLIEIKA.

2.9.11. T'padux mnuTaHuss OOy4yaAIOUIUXCSA, JEKYpPCTBA MO  KOJUIEIKY
YTBEPKAACTCA JUPEKTOPOM KOJIJIEIKA €KETOTHO.

2.10.3meHenust B pexxkuMe pabOThl KOJUIEIKAa OMPEICNSIIOTCS MPUKa30M



JUPEKTOpa KOJUIEHPKa B COOTBETCTBHUHM ¢ HOPMATHBHO-TIPABOBBIMHU JIOKYMEHTaMHU (B
CiIyJasix OOBSIBICHHs KapaHTHHA, PUOCTAHOBJICHHUS OOpa30BaTEIBHOTO MPOIlecca B
CBSI3U C PE3KUM TMOHKEHUEM TeMITepaTyphbl HAPYKHOTO BO3IyXa  T.1.).

2.11. Kanenmapuseiii rpaduk  y4eOHOTO  TIpolecca,  OMpPEIeISIONINN
KOHKPETHBIE CPOKH Havasla ¥ OKOHYAHUS YICOHBIX TOJIYTOIUN/CEMECTPOB U KaHUKY!I,
YTBEPKAACTCA JUPEKTOPOM KOJIJIEIKA €KETOTHO.

3. TpeOoBaHusl K pacCAHUIO 3AHATHI U IK3aMEHOB

3.1. Pexxum 3ansATHIl 00ydaromuxcsi 00eCIeUYnBaeTCs paclucaHueM y4eOHBIX
3aHATHI, KOTOpPOE CHOCOOCTBYET ONTHMAJIbHON OpraHu3alUh Y4eOHOW padoThI
oOydaromuxcss MO0 TEOPETUYECKOMY u IPAKTUYECKOMY HAIMpPABICHUSAM, a TaKkKe
MOBBIIICHUIO 3(PPEKTUBHOCTU MPETIOAABATEIBCKOM 1E€ATETHHOCTH.

3.2. Yepe3s pacnucanue y4eOHBIX 3aHATHI peau3yroTcs TpeOOBaHUS K PEXKUMY
3aHATUN OOY4YarOIMXCSl U OCHOBBI PAllMOHAIBHON OpraHu3alnuy 00pa3oBaTEIbHOTO
Ipolecca, a TAaKXKe PEeIIaTcs CIeIyIOIINE 3a/1aUu:

- BBINOJIHEHUE pabouuX yueOHBIX IJIAHOB ¥ yUYEOHBIX MPOTpaMM;

- CO3[JaHUE€ ONTHMAJIBHOTO peXHMa padOThl OOydYalOIIMXCA B TEUEHUE MHS,
HEJEIH U IPYTrUX NEepUO0B yueOHOro roja;

- CO3/1aHHE€ ONTHUMAJbHBIX YCJIOBUW JUIsl BBIIIOJHEHUS MPEINO/IaBATEIbCKUM
COCTAaBOM TEXHUKyMa CBOUX JIOJKHOCTHBIX O0SI3aHHOCTEH;

- palMOHAJIBHOE  MCIOJh30BaHHE KaOMHETOB, J1a0OpaTOpuid,  3ajIoB,
o0ecrnieueHrne CaHUTAPHO-TUTUEHNYECKUX TPEOOBaHUIA.

3.3. Pacnucanue yueOHBIX 3aHATHUN COCTABIISETCS HA OMPEEICHHBINA MTEPHO]T B
COOTBETCTBUM ¢ Yy4eOHBIM TIUIAaHOM U TIpadukamu y4yeOHOro mpoiiecca,
COTJIaCOBBIBAETCS € 3aMECTUTENIEM JUPEKTOpa MO y4eOHO-MPOU3BOICTBEHHON paboTe
U YTBEPXKIAETCS TUPEKTOPOM KOJUIEIKA.

3.4. Ha ocHoBanmm pacnucanus y4deOHbIX 3aHATHH (. 3.3) cocTaBisercs
eXeTHEeBHOE paboyee pacluCaHue ¢ y4eTOM BO3MOXKHBIX U3MEHEHH.

3.5. Pacninmcanne yd4eOHBIX 3aHATHUH MpeayCcMaTpUBaeT HEMPEPHIBHOCTD
y4eOHOro mpoiiecca B TeUeHUE JHsI, pPABHOMEPHOE paclpe/iesieHne yueOHONU Harpy3Ku
oOyuaromuxcst (ayAUTOPHOM © CaMOCTOSITENIbHOM) B TEUEHUE HENENH, a TaKKe
BO3MOXHOCTb IPOBEJEHUS BHEKIIACCHBIX MEPOIPHSITHIA.

3.6. B pacnucaHuM YKa3blBalOTCA Ha3BaHUE IUCLUUIUIMH B COOTBETCTBHH C
y4eOHBIM TUIAHOM, HOMEPA ayIUTOPUH, B KOTOPBIX TPOBOAATCS 3aHATHUS.

3.7. OcHOBHOE pachucaHhue HaXOAUTCA Ha HH()OPMALMOHHOM MOpTaje
«I1IxonpHBIN OpTA» B pasnaene «Pacnucanuey.

3.8. Pacnucanne y4eOHBIX 3aHSATHN JOHKHO OBITh OQOPMIIEHO YETKO ¢
UCIIOJIb30BAaHUEM CPEJICTB KOMITbIOTEPHON TEXHUKHU.

3.9. Ilpu cocraBieHnU pacCaHus YYEOHbIX 3aHATUN YUUTHIBAETCS JUHAMHUKA
paboTOCIIOCOOHOCTH 00YUAIOUINXCS B TEUEHUE HENIEIH, CTENEHD CII0AKHOCTH YCBOCHMS
yueOHOro wmarepuana. llemecoobpa3sHo uyepegoBaHue OO0IE00pa30BATEIbHBIX H
CHeUalbHBIX JUCHUIUIMH B TEYEHHE YUYEOHOTro JHS; a Takke 4YepelOBaHUE BHJIOB
3aHATHUH 110 OJTHOM U TOU K€ TUCIUILINHE WA MEXKIUCIUTIMHAPHBIX KYPCOB B COCTaBE
po(hecCHOHATBHBIX MOYJICH.

3.10. YueOHble 3aHATHS TPOBOAATCA MapamMu (ABa ypoka mo 45 MHHYT),



nepeMeHa Mexay napamu - 10 MUHYT.

3.11. ITpousBoACTBeHHAs]  MPaKTUKA/TPE/UIMIZIOMHAsT  MPAKTHKA  MOJXKET
OCYILIECTBISATHCS KaK KOHIEHTPUPOBAHHO, TaK U PACCPEIOTOYCHHO.

3.12. Ilpu cocraBieHWH pacHUCaHUS MOTYT OBITh YYTCHBI TOXKEIAHUS
OTJENBHBIX TPENoaBaTeNeld, CBA3aHHbIE ¢ X y4acTHEM B y4eOHO-METOAMYECKOil,
BOCIIUTATEIbHOW WM HAYYHO-MCCIIEIOBATENILCKON JAESITENbHOCTH, a TaKXe Io
CEMEHHBIM OOCTOATENbCTBAM WM paboOTOW MO COBMECTUTEIBCTBY B JPYTUX
YUPEXKACHUSIX, HO TOJBKO B TOM CJIy4yae, €CJIM 3TO HE MPUBOJAUT K HAPYUICHUIO
y4eOHOTO Tpoliecca B Kojuie ke U fanHoro [onoxenus.

3.13. Tlomumo y4eOHBIX 3aHATUN npenojaBaTenu MIPOBOJISIT
UHAVBUYalbHbIE WIM TPYNIOBbIE KOHCYyJIbTaluM. llepuogudHocTs u BpeMms
IPOBEJICHUS KOHCYJIbTAIMI ONpeIessieTCs MperogaBaTeieM 1 yKa3biBaeTcs B rpaduke
paboThl KabuHeTa. Bpemsi mpoBeieHHs KOHCYJIbTallMd HE JOJDKHO COBMAAaTh ¢
y4eOHBIMU 3aHATUSIMU TPYTIIIHI.

3.14. Ha kaxnayr 5K3aMEHAIMOHHYIO CECCHIO, YCTaHOBJICHHYIO TpaduKkoM
y4eOHOro mpolecca, pabouuM y4eOHBIM IUIAHOM MO Mpodeccuu/crnenuaibHOCTH,
COCTaBIISICTCS yTBEPKJACHHOE 3aMECTUTENIEM TUPEKTOpa KOJUIeIKa 10 yueOHo! paboTe
pacmucaHue KOHCYJbTAlMA W SK3aMEHOB, KOTOPOE JOBOAUTCSA JO CBEACHUS
oOyuarouxcs He TI03/IHee, UeM 3a JIBE HEIeTH /10 Hayaia SK3aMEHAlMOHHON CECCHU.

[Ipu cocrtaBieHMH pacHUCaHUs SK3aMEHOB HEOOXOAMMO  COOIOIaTh
cienyroume TpeOOBaHus:

- B TEUCHHUE JHS B YYEOHOW Tpymme paspeniacTcsi MPOBOJUTH TOJBKO OJIUH
HK3aMEH;

- ITTUTENBHOCTh TEpephiBa MEXKIYy SK3aMEHAMU YCTaHABIMBACTCA C YYETOM
o0beMa yueOHOM TUCIUILTUHBI/TIPO(ECCUOHATFHOTO MOJTYJISA, HO HE MeHee 2-X JTHEH.

3.15. CocraBieHue pacmucaHus W KOHTPOJIb 332 €ro COOJIOJEHUEM SBISIOTCS
JOJKHOCTHON OOSI3aHHOCTBIO 3aMECTUTEINS JUPEKTOpa MO Y4eOHO - METOAMYECKOM
pabore.

3.16. Pacrnucanue y4eOHBIX 3aHSATUI YTBEPKAACTCSA AUPEKTOPOM KOJIJISIKA.

4. BHeceHue U3MEeHEHUI B pacnucaHne y4eOHbIX 3aHATH I

4.1. B TeueHHe TOJIYroAMs/CEMECTpa B pPACIHUCAHUE MOTYT BHOCUTHCS
WU3MEHEHHUS, CBS3aHHBIE C BPEMEHHBIM OTCYTCTBHEM OTJIEIbHBIX IpENoaaBaTeieH,
nepepacnpesieieHneM Y4eOHON Harpy3KHu.

4.2. TlpaBo BHOCHUTHb M3MEHEHHUS B PACIHCAHME HMEET TOJHKO 3aMECTUTENb
JTUPEKTOpa Mo Y4eOHO - MPOU3BOICTBEHHOU padoTe.

4.3. 3amecTuTeNb TUPEKTOpa MO Y4eOHO - MPOU3BOACTBEHHON paboTe BEAET
«KypHan yuera TpOMYIIEHHBIX W 3aMEIICHHBIX ypokoB» (manee - XKypHan) ¢
yKa3aHUEM TPUYUH 3aMeHBI (OOJbHUYHBIA JTUCT, KOMaHAUPOBKA, MPOW3BOACTBEHHAS
HEO0OXOJMMOCTb, CEMEMHBIE 00CTOSATENHLCTBA U T.11.).

44. B XKypHaire HeEOOXOIMMO OTpa3uTh CIEAyIOIIME JaHHBIC: JaTy
nposenenus 3amenbl; ©.M.0. npenonasatelis, OTCYTCTBYIOIIETO O YBaXKUTEIbHON
MPUYMHE, HANMEHOBAHWE IUCIHIUIMHBI;, Tpymnmy; npuduHy otcyrctBus; O.M.0.
MpPENoIaBaTesisi, 3aMEHHUBIIIETO OTCYTCTBYIONIETO  MPETOJaBarelis; ydeOHYIo
JTUCHUIUIMHY; POCIUCH MPENOoAaBaTelis 3a MPOBEACHHOE 3aHSITHE.

4.5. Oruiara 4acoB, IPOBEACHHBIX MO 3aMEHE, OCYIIECTBIISIETCSI HA OCHOBAaHUU



pUKa3a JApPEKTOpa KOJUIe[DKA O 3aMEHE OTCYTCTBYIOLIETO IPEnoJaBaTelIs.
IIpenonaBarenb, OCyHIECTBIIIOLNIMN 3aMEHy, 3allOJHAET >KypHal TEOPETHYECKOIO
00yueHus.

4.6. B KOHIIE MecsIa, COCTaBIsIsl BEAOMOCTh BBIJIaYH YacOB, MPEIO/IaBaTEb,
OCYULIECTBJISIBIIMI 3aMEHY, TOJDKEH B 0053aTEIbHOM MOPSIKE OTPa3UTh B BEIOMOCTH
HAaUMEHOBAHHUE 3aMEHSAEMOM y4eOHOW TUCIUIUIMHBI, TPYIIY, KOJUYECTBO YacOB,
OTBEJICHHBIX HAa 3aMEHE.

4.7. llpenojaBaTensM 3ampelacTCsl CaMOBOJBHO, 0€3 COIJIaCOBaHUS C
3aMECTUTENIEM JUPEKTOPA, IEPEHOCUTH BPEMS U MECTO YUEOHBIX 3aHATHUH.

4.8. «Kypnain yueTa MpoIyIEeHHbIX ¥ 3aMELIEHHBIX YPOKOBY» 0(pOopMIIsIeTCs A0
IIOJIHOTO 3aIIOJIHEHUsS BCEX CTPAHHIL, [0 OKOHYAHUU 3aIIOJHEHUS XPAHUTCS B apXUBE
TEXHUKyMa B T€UEHHE 3 JIET.

4.9. Pacnucanue 3aHATHI XpaHUTCS B KOJIJIEKE B TEUCHUE TPEX JIET.
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